
How to Post on snceagleseye.com

1. Log into snceagleseye.com using your gmail account

2. Log into Google Drive and find the folder with for the Web stories, and the Photos (not Edited Photos). Look 
for these two folders in the Eagles Eye date of publication.

3. Go to the Dashboard of the snceagleseye.com.



4. Create a new post.

5. After reading the article, decide 
what your keyword is for this post. 
Write a headline that summarizes 
the story and includes the keyword.

6. Drop your story into the post 
with cut and paste. If it is coming 
from a Word document, you can 
use the Word button in the “kitchen 
sink” to clear it of formatting.

7. Revise the first paragraph so it 
summarizes the story and includes 
a keyword.

8. Make your story easy to read. 

• Break up long paragraphs.

• Add subheads to sections of the 
story, as shown at right.

• Revise paragraphs into bullet 
points or lists. 

If your story is over 400 words 
long, it needs attention to make it 
more readable.



9. Add a photo. Prepare your photos for the web first in Photoshop. You can do this in two ways. First open the 
photo in Photoshop (not Preview). 

a. Under File, find Save for Web...        Then fill out the settings... JPEG, RGB, less than 1000 px

b. Go to Image in Photoshop and change to RGB under Mode. Then go to Image Size and make sure it is less 
than 1000 px.

10. Go to the Media button on your Dashboard. 
Once it is opened, upload your photos. 



11. Add links to your story. Find interesting information that adds to the value of the story, or link to previous 
articles about the same subject on snceagleseye.com. Make sure you click open in a new window.

12. Add categories and tags. Choose existing tags, or ask the online editor if you 
can add a tag.

13. Set your featured image.

14. Now it is time to look more closely at SEO. Go to SEO by Yoast, ignore the 
other SEO Wordpress has added. You will see:

• Your Headline
• The permalink
• You first sentence

This Snippet is what will appear on Google when someone searches for this subject or your article. Make sure the 
Snippet makes sense and you have not used too many characters for it to fit.



15.  Write in your keyword. Only use one, two at 
the max.

Meta description – Try to summarize the story in 
a sentence using the keyword. You can use the first 
sentence if it summarizes the story; otherwise, 
write something new

16. Write an excerpt. This could be the same as 
your metadata, which could be the same as your 
first paragraph. Make sure the keyword is in it.

17.  Look at the page analysis to see how you can improve your SEO. Try to get a green dot next to the publish 
button. Don’t worry about getting all green dots on the page analysis. You have to have Saved Draft in order for 
the SEO to work.

18. Schedule to publish on the publication 
date of the Eagle’s Eye, at 6 a.m.


